MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

This Job Aid provides Payroll Professionals with step-
by-step assistance in completing Off-Cycle Payment
Requests.

Job Aid topics include:

- Calculate Payroll (Payroll Manager)

- Death Gratuity Calendar Group Results Query - One
(Payroll Manager)

- Finalize Payroll (Payroll Manager)

- Death Gratuity Calendar Group Results Query - Two
(Payroll Manager)

- Identify Beneficiaries in Different Calendar Groups
(Payroll Manager)

- Run Payment Prep and Disbursement (Disbursing
Manager)

- Send Cost to General Ledger (GL) (Disbursing Manager)

- Review Payments by Calendar Group (Disbursing
Manager)

- Run Treasury Disbursement (Disbursing Manager)

- Payment Automation Manager (PAM) Agency
Notification — One (Disbursing Manager)

One Soldier k One Record % One Army

7 -~

NAVIGATION: HR Professional homepage > Global Payroll
WorkCenter

- Global Exchange (GEX) Acknowledgement (Disbursing

Manager)

- GEX Acknowledgement Warnings and Error Resolution

(Disbursing Manager)

- PAM Agency Notification — Two (Disbursing Manager)
- Standard Report Format (SRF) Inbound Interface

(Disbursing Manager)

- SRF Inbound Interface — If Treasury Void (Disbursing

Manager)

- Post Payment System (PPS) Inbound Interface

(Disbursing Manager)

- Off-Cycle Line of Accounting (LOA) Query (Budget

Analyst)

@ NOTE: Only Payroll Manager, Disbursing Manager, and

Budget Analyst with Payroll Professional and Disbursement
Professional subcategories have access to Central Site Death
Gratuity payments.
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Calculate Payroll (Payroll Manager)

1. Navigate to HR Professional homepage.

2. Select the Global Payroll WorkCenter tile.

3. Navigate to Process Payroll; Select Calculate Absence and Payroll.
4. Select Add a New Value.

— | O O
Global Payroll WorkCenter
! = @,

HR Professional ~ o

Global Payroll WorkCenter v My Work

~ My Approvals

v Links

Process Payroll -

Calculate Absence and Payroll ] 9

Run Bank Master File Load
Review Payroll
Payroll Element Configuration .

Organizational Framework Configur.,,

Processing Framework Configuration,

Calculate Absence and Payroll |~ SU€7€

 Reports/Processes

Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

‘»\ D) Recent
" Searches " " Searches

Run Control ID | begins with vl |

D ~ Show fewer options

] Case Sensitive

T -

Choose from recent searches v / L] Saved | cho0se from saved searches

New Window | Help|

‘ [ (®Add a New Value ] ’ o

a4
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CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Calculate Payroll (Payroll Manager) CONTINUED

5. Create a Run Control ID. 6. Select Add.

@ NOTE: A Run Control ID is required to run processes in IPPS-A. @ NOTE: The Run Control ID will be saved, and the user will be
All parameters are saved with a Run Control ID. A unique redirected to a new page displaying the saved Run Control ID

Run Control ID must be created for each specific process. Run in the top left corner.

Control IDs are attached to the user in IPP5-A and cannot 7. Select the Calendar Group ID magnifying glass icon. Enter
be shared with other users. Once a Run Control ID has been the Calendar Group ID

created, it can be used as the existing value when running this '

process in the future. A Run Control ID: @ NOTE: Off-Cycle Calendar Group IDs are generated in the

1. Can be a free-text naming convention. NOTE: Check local following format: XYYMMXXX.

unit policy to see if a standardized naming convention exists.
2. Must consist of a continuous string of characters (max 30).

3. Cannot contain a blank space; although an underscore may
be used.

8. Select Identify and Calculate.
9. Select the Run button.

Calculate Absence and Payroll

Add a New Value Q_Find an Existing Value

P [~ | @

Run Control ID 00000000 Report Manager Process Monitor 9

Payroll | Absence Run &

*Calendar Group 1D ;XOOOOOOO Q | Ileﬁaluit-,- 1012212025 Open
Siredm Numbes Process Number
Group List ID Language | English v
Processing Phases and Options & ook Uy Caladiar i 1D 2
Identify Calculate ] 9 [Jr‘:'l]?]{:'e . Help
Hacalculate Al Calendar Group 1D | begins with |

Suspend Active

Identified Final Calculation

m Clear Cance Basic Lookup
Debug and Tuning Options S

Restart Information

||k

D m Notify Search Results

Calendar Group 1D | Description

X0000000 Death Gratuity

X0000000 Death Gratuity 10/22/2025

Page 3, continued on next page »
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Calculate Payroll (Payroll Manager) CONTINUED

10. Select Process Name GPPDPRUN (Process Type - COBOL SQL), then click OK.
11. Select Process Monitor.

Process Scheduler Request x
Help
User ID  0000000000.00 Run Control ID 00000000
Server Name Run Date |08/13/2025

Recurrence Run Time |2:58:57PM | Reset to Current Date/Time

Time Zone Q
Process List
Select Description Process Name Process Type Type Format Distribution
Global Payroll & Absence Mgmt GPPDPRUN COBOL SQL (None) ~ (None) ~ Distribution
[ GP & AM Payroll Job GP_PAYE PSJob (None) ~ (None) ~ Distribution

NEW VVITTT
Run Control ID 50000000 Report Manager Process Monitor m ‘ Run
Payroll / Absence Run @
*Calendar Group | Open
Group ID |X0000000 Q DG Test 1
Stream Number Process Number
Group List ID Language | English o
D Processing Phases and Options ®
@ 1dentify @ calculate LFreeze Finalize
Un-freeze Suspend Cancel
) Recalculate All
Suspend Active
Identified [_JFinal Calculation
Restart Information Debug and Tuning Options
‘ Notify ‘ [ Add } [ Update/Display

Page 4, continued on next page »
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Calculate Payroll (Payroll Manager) CONTINUED

12. Select the Refresh button until the Run Status displays Success and the Distribution Status displays Posted.

@ NOTE: The row containing the process instance number will
display “Posted” in the Distribution Status column.

Process List

View Process Requests

User ID [0000000000.00 Q.|  Type " Last = 1 = S |E
v =
Save On Refresh |E

Server

Run Status Distribution Status

~ Process List

- Distribution o -
Select  Instance Seq. Run Control ID | Process Type Process Name @ User Run Date/Time Run Status Status Details Actions
0000000 0000000 COBOL SQL GPPDPRUN 0000000000.00 10/29/2025 6:03:32PM GMT Success Posted Details  Actions

Go back to Calculate Absence and Fayrol

@ NOTE: This completes the Calculate Payroll process. The Payroll Manager
will now start the Death Gratuity Calendar Group Results Query.

Page 5, continued on next page »
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Death Gratuity Calendar Group Results Query - One (Payroll Manager)

1. Navigate to Queries; Select Result Queries and then select Death Gratuity Calendar Group Results.
2. Select the Calendar Group ID magnifying glass icon.
2A. The lookup tools displays. Find the Calendar Group ID from the list.
3. Select View Results.
4. Verify that the Calculation Status displays Calculation Successful.
5. Verify Beneficiary Count and Total Beneficiary Amt are correct.

@ NOTE: This completes the Death Gratuity Calendar Group Results Query
process. The Payroll Manager will now start the Finalize Payroll process.

Results by Calendar Group

Member Payroll Results
P_DG_CALENDAR_GROUP_RESULTS - Death Gratuity Calendar Result

Post Payroll

Payroll Element Confimuration

Organizational Framework Configu.,.

Processing Framework Conﬁgurati,u.. . 9

m
m

ary o
Relationship

Payment
Status

Queries coL - .
X0000000 ARMY 09/01/2025 02/01/2025 373235 JAMES 1 s crmest] PG000000 STACY DWYER Widow 100000.00000 ;J__,_ i
T DWYER k (%
udit w coL lculatiar
X0000000 ARMY 08/01/2025 08/01/2025 421236 TAYLOR 1 Succasesiyl PG000000 SARA JOHN  Widow 100000.00000¢

Result Queries o 22 JOHN

Death Gratuity Calendar Group Res

Query X

GEX Acknowledgement

Reports/Processes

Look Up Cancel

Calendar Group 1D Des
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000

[xoooolclnroo DEATH GRATUITY 09112 ']Q
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Finalize Payroll (Payroll Manager)

1. Navigate to Process Payroll; Select Calculate Absence and Payroll.
2. Select Add a New Value.
3. Create a Run Control ID and take note of it.

4. Select Add.
Calculate Absence and Payroll
G &
L My Work Calculate Absence and Payroll
l My Approvals Find an Existing Value G @ Add a New Value
I Links v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll o
:.'._:" Recent | Choose from recent searches ~ / ] Saved Choose from saved searches w| /
Calculate Absence and Payroll Searches | d Searches J
Run Bank Master File Load . .
Run Control ID | begins with ~ |
Review Payroll >
~ Show fewer options
Results by Calendar Group _ .
[ Case Sensitive

Payee Status

Post Payroll -
Calculate Absence and Payroll
Add a New Value Q. Find an Existing Value
*Run Control ID |000000 ] 9
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Finalize Payroll (Payroll Manager) CONTINUED

5. Select the Calendar Group ID magnifying glass icon. Enter the Calendar Group ID.
6. Select Finalize.

7. Select the Run button.

8. Select Process GPPDPRUN (Process Type - COBOL SQL) and select OK.

Run Control ID 000000 Report M

Payroll | Absence Run C

*Calendar Group ID Open
SR8 1X0000000 = ]Dao-a:u-:_. 1012212025
Stream Number Process Number
Group List 1D Language | Efglish v
Look Up Calendar Group ID x
Help
Processing Phases and Options . £x
= Calendai Group ID | begins with v
Identify Calculate Freeze
Un-freeze uspend Mo |
Recalculate All Search Ciear || cance Basic Lookup
Suspend Active = i o - 7‘ .
Identified Final Caiculation Search Results
Restart Information Debug and Tuning Options ndar Group ID | Description
@ m | Return to Search | | Noify |
Process Scheduler Request X
Help
UserID  0000000000.00 Run Control 1D 000000
Server Name Run Date |08/18/2025
Recurrence Run Time |520:13PM [ Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type “Type “Format Distribution
GPPDPRUN COBOL SQL (None) ~ (None) ~ Distribution
GP_PAYE PSJob (None) ~ | (None) 4| Distribution
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Finalize Payroll (Payroll Manager) CONTINUED

9. Select Process Monitor.
10. Click the Refresh button until the Run Status displays Success and the Distribution Status displays Posted.

@ NOTE: This completes the Finalize Payroll process. The Payroll Manager
will now start the Death Gratuity Calendar Group Results Query.

NEW VVITT
Run Control ID 54300000 Report Manager | Process Monitor I Run
Payroll / Absence Run ®
% Open
Calendar Group ID _XOOOOOOO DG Test 1
Stream Number Process Number
Group List ID Language | English il
D Processing Phases and Options ®
ldentify Calculate Freeze Finalize
Un-freeze Suspend Cancel
’ Recalculate All
Suspend Active
|dentified Final Calculation
Restart Information Debug and Tuning Options
‘ Notify ‘ [ Add ‘ [ Update/Display

Process List

View Process Requests @7
User ID _éooooooooo 0o Type ' v| [ Last v Z_ 1| “Days v
Server [ v Name . Q| Instance | Range Clear
Run Status v Distribution Status Save On Refresh | Reset |
~ Process List
BIE
Select | Instance Seq. Run Control ID | Process Type Process Name  User Run Date/Time Run Status ggﬂ'gution Details Actions
0000000 0000000 COBOL SQL GPPDPRUN 0000000000.00 10/29/2025 6:17:35PM GMT Success Posted Details w fActions
0000000 0000000 COBOLSQL GPPDPRUN 0000000000.00 10/29/2025 6:03:32PM GMT Success Posted Details w Actions

Go back to Calculate Absence and Payrol
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Death Gratuity Calendar Group Results Query - Two (Payroll Manager)

1. Navigate to Queries; Select Result Queries and then select Death Gratuity Calendar Group Results.
2. Select the Calendar Group ID magnifying glass icon.
2A. The lookup tools displays. Find the Calendar Group ID from the list.
3. Select View Results.
4. Verify that the Calculation Status displays Finalized.

@ NOTE: If beneficiaries are in multiple Calendar Groups, the Payroll Manager
can run an additional query using the Employee ID (see next section, Identify
Beneficiaries in Different Calendar Groups).

@ NOTE: This completes the Death Gratuity Calendar Group Results Query process.
The Disbursing Manager will now start the Payment Prep process.

Results by Calendar Group

Resulls by Calendar Group
IP_DG_CALENDAR_GROUP_RESULTS - Death Gratuity Calendar Result

Payee Status

e mm—] 2
Member Payroll Results Emplovee IL )
Post Payroll e ;
Payroll Element Configuration p . o

Row Calenda P8 oecinDate EndDate Emoloves i ye ary Recip
‘ S N ' Bemat v Ami e

Organizational Framework Configu,.. 2
X0000000

coL ant i
JAMES 1 DG000000 STACY DWYER Widow 100000.000000
DWYER

coL sant o
= 2 X0000000 ARM 2021 J TAYLOR DG000000 SARA JOHN 100000.00000¢
Queries JOHN

Processing Framework Configurati, ..

Audit y

X
Result Queries 0 QUEr}‘

Death Gratuity Calendar Group Res{

Look Up Cancel

Calendar Group 1D Des
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
X0000000

[xoooolclnroo DEATH GRATUITY 09112 ']Q

Page 10, continued on next page »

Version 3.0 20260122

One Soldier % One Record % One Army U.S.ARMY




‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Identify Beneficiaries in Different Calendar Groups (Payroll Manager)

1. Navigate to Review Payroll; Select Results by Calendar Group.
2. Enter Empl ID of Member.

3. Select Search.

4. Review table for beneficiaries in Calendar Group ID.

Results by Calendar Group

Q& New Window
. My Work Results by Calendar Group

L oy Approvals Find an Existing Value

Search Criteria

v Links
Enter any information you have and click Search. Leave flelds blank for a list of all values
Process Payroll
5' ent Choose from recent searches ~ {? |] Saved Choose from saved searches v ,f
Searches Searches

Calculate Abser

Run Bank Master Flle Load
Empl ID | begins with ~| (0000000000

Review Payroll

and Payroll

Empl Record v o
Results by Calendar Group
Calendar Group ID | begins with ~| |X0000000 aQ
Payee Stalus -
Member Payroll Results Name | begins with +
Post Payroll # Show fewer options
Payroll Element Configuration ; 9 Search Clear || Hsave Search ]
Calendar Group ID  begins with v Q

MName begins with

~ Show fewer options

v Search Results

b 2results Empl ID "0003436776", Empl Record "0

@

Empl ID Empl Record  Calendar Group ID Name
COL JAMES
X0000000
0000000000 0 OWVER
; COL TAYLOR
0000000000 0 X0000000! i
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Run Payment Prep & Disbursement (Disbursing Manager)

1. Navigate to HR Professional homepage.

2. Select Global Payroll WorkCenter tile.

3. Navigate to Post Payroll; Select Run Payment Prep Process.
4. Select Add a New Value.

5. Create a Run Control ID.

6. Select Add.

Global Payroll WorkCenter

HR Professional ~ 0

Run Payment Prep Process USA

G
L My Work Run Payment Prep Process USA
\ My Approvals Find an Existing Value
v Links v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll 4
Recent A S Saved
Review Payroll > Searches Choose from recent searches ¥ / Searches
Post Payroll o
Run Control ID | begins with ~
[ Run Payment Prep Process J 9

~ Show fewer options
Review Payments by Cal Group

Case Sensitive

Send Costs to GL ——

Run Treasury Disbursements

Choose from saved searches

(4]

(¥ Add a New Value I

Run Payment Prep Process USA

Add a New Value

Run Control ID ] 6

[ Q Find an Existing Value

Version 3.0 20260122
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

Run Payment Prep & Disbursement (Disbursing Manager) CONTINUED

7. Select the Calendar Group ID magnifying glass icon. Enter 9. Select Run.
the Calendar Group ID.

10. Ensure Payments Preparations USA process is selected.
8. Under Processing Phases and Options, select Calculate 11. Select OK.
and Finalize.

Run Payment Prep Process USA
. o Nindow Personalize Page
~ My Work Run Payment Prep Process USA 9
v My Approvals Run Control ID KMF04 Report Manager Proc Run ‘
v Links
Process Payroll Payroll Run &
Review Payroll [ *Calendar Group |X0000000 ] 0
Post Payroll Description _Death Gram:::’r,{zii?zjm~
Stream Num
Generate Payslip D
Review Self Service Payslips Look Up Calendar Group x
‘ Off Cycle Groups Help
Run Payment Prep Process 3 =— -
BllQ alendar Group ID | begins
Review Payments by Cal Group =
Pay Group Period ID e n
Send Costs 1o GL Basic Lookup
ARMY 0000000
Run Liguidation Process
Run Treasury Disbursements
Streams () _ R
X0000000 eath Gratuity 10/02/2025
X0000000 eath Grafuity 10/22/2025
Process Scheduler Request *
Help
User I 0000000000.00 Run Control I 000000
Server Name Run Date |08/18/2025 E3)
Recurmrence Run Time |7:37:01PM | Resel io Current DaleTime
Time Zone Q
Process List
Select Description Process Name Process Type “Type *Format Distribution
0 [ﬂ Fayment Preparation USA ] GPUSPMTP PSJob | (None % | (None) Disftribution
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Run Payment Prep & Disbursement (Disbursing Manager) CONTINUED

NOTE: This completes the Run Payment Prep & Disbursement

13. Click the Refresh button until the Run Status displays Success process. The Disbursing Manager will now begin the Send Cost
and the Distribution Status says Posted. to GL process.

12. Select Process Monitor. @

Run Payment Prep Process USA

O &3 New Window felp | Personalize Page 4

« My Work Run Payment Prep Process USA
v My Approvals Run Control ID 000000
v Links Process Instance:0000000

& " - "
Pioveas PayioN Payroll Run & Processing Phases and Options &

SE—— a @ Calculate
1 “Calendar Grou,

Review Payroll p 1X0000000 Update Statistics
Post Payroll Description Death Gratuity 09/17/2025 Finalize

v Process Streams
Stream Number
Generate Payslip D

Review Self Service Payslips

Run Payment Prep Process ‘ Off Cycle Groups

Review Payments by Cal Group B a

Send Costs to GL Pay Group Period ID Off Cycle Group

Run Liquidation Process ARMY 0000000 OFFDG000000000000

Run Treasury Disbursements

Process List

View Process Requests

User ID |0000000000.00 Q, Type hd Last d 1 Days v
Server X Name Q nstance | Range
Run Status 5 Distribution Status v

~ Process List

B][Q
‘ Distribution . .
Select |Instance  Seq. Run Control ID  Process Type Process Name User Run Date/Time Run Status Status Details Actions
0000000 000000 PSJob GPUSPMTP 0000000000.00 1073072025 3:55:51PM GMT Success Posted Details ~ Actions

Go back to Run Payment Prep Process USA

Page 14, continued on next page »
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Send Cost to General Ledger (GL) (Disbursing Manager)

1. Navigate to Post Payroll; Select Send Cost to GL. @ NOTE: This is part of General Fund Enterprise Business System
2. Select Add a New Value. (GFEBS) accounting functionality that provides accounting

3. Create and enter a Run Control ID. information to the U.S. Army. This is a separate process from
4. Select Add. the Central Site processing of Death Gratuity.

Send Costs to GL

Q& . ey " @AddaNew value |
Find an Existing Value e (@ Add a New Value |
v My Work

v Search Criteria

~ My Approvals Enter any information you have and click Search. Leave fields blank for a list of all values.
Links «
i Recent | choose from recent searches v| &Z [ Saved Choose from saved searches vl £
Searches Searches
Post Payroll o
Run Payment Prep Process Run Control ID | begins with v
Review Payments by Cal Group - Show fewer options

Case Sensitive
Send Costs to GL ]
Run Treasury Disbursements ==
PAM AGCY Notification Process

Run PAM SRF Inbound Interface

Run PAM PPS Inbound Interface

v Queries

Resuit Queries G Nothing yet

Your search results will appear here

Send Costs to GL

ce New Window | Hel
L My Work Send Costs to GL
I My Approvals -
AddaNewvalue Q Find an Existing Value
v Links | QlFind an Existing Value |
Post Payroll

v

*Run Control ID .00000 ]

Run Payment Prep Process 9

Review Payments by Cal Group

Send Costs to GL ‘ D ‘ Add o

Run Treasury Disbursements

PAM AGCY Notification Process

Run PAM SRF Inbound Interface

Page 15, continued on next page »
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Send Cost to GL (Disbursing Manager) CONTINUED

5. Select the Calendar Group ID magnifying glass icon.
5A. The lookup tools displays. Find the Calendar Group ID from the list.
6. Under Processing Phases and Options, select the Calculate and Finalize.
7. Select Run.
8. Under the Process List, select the IP GL Transaction Creation. Select OK.

Run Control ID 00000 Report Manager Process Monitor | Run o

Payroll Run ® Processing Phases and Options

* : [ 8 Calculate
Calendar Group :_XOOOOOOO Q ] Gratuity 10/22/2025 Update Statistics 0

Process Streams Finalize

Stream Number

*Posting Date |10/30:2025 [5] | Look Up Calendar Group X

Help

Calendar Group ID egins with v E
Off Cycle Groups Clear || Cance Basic Lookup

BllQ
- Search Results
Pay Group Period ID Vie
Calendar Group ID Description
ARMY 0000000
X0000000 Death Gratuity 10/0 5
D X0000000 Death Gratuity 10/22/2025
Streams @
Stream Number Empl ID From Empl ID To Calculate Completed
Process Scheduler Request
UseriD  00000000000.00 Run Control ID 00000
sl S Server Name Run Date 1240 =2
Recurrence Run Time  8:53:13P) |
Time Zone Q
Process List
Select  Description Process Name Process Type Type Format Distribution
GP_GL_PREP Application Engine Web w TXT v
zi_ P GL Transaction Creatic P_GP_GL PSJob None) (None) Distributior

Page 16, continued on next page »
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Send Cost to GL (Disbursing Manager) CONTINUED

9. Select Process Monitor.

10. Click Refresh until Run Status displays Success and Distribution Status displays Posted.
If No Success, contact Help Desk.

@ NOTE: This completes the Send Cost to GL process. The Disbursing Manager will
now start the Review Payments by Calendar Group process.

Status Bar
o & Window | Help | Personalize Page
My Work Run Control ID 00000 Report Manager ‘ Run
My Approvals Process Instance:0000000
Payroll Run @ Processing Phases and Options
Links
Calculate
“Calendar Group |X0000000 Q =
Post Paprol P | Death Gratuity 09/17/2025 Update Statistics
= Stream Number Process Streams Finalize
Run Payment Prep Process
*Posting Date | 10/01/2025
Review Payments by Cal Group )
Send Costs to GL
Run Treasury Disbursements Off Cycle Groups
PAM AGCY Nofification Process BllQ s
Run PAM SRF Inbound Interface Pay Group Period ID Off Cycle Group
Riii PAMERS Inboud Intbriat ARMY 0000000 OFFDG0000000000000
Queries
Result Queries 1
NEW VVITIIOW FEp T A

Process List

View Process Requests @
€]

User ID [00000000000.00 Q Type w Last v | 1 Days v

Server > Name Q Instance )

Run Status ~) Distribution Status

Save On Refresh Reset
l v Process List
BllQ
Select  Instance Seq. Run Control ID | Process Type ::ﬁ:ss User Run Date/Time Run Status E‘i::;ils:uliun Details Actions
0000000 00000 PSJob IP_GP_GL 00000000000.00 | 10/01/2025 5:03:48PM GMT Success Posted Details “VActions

Go back to Send Costs to GL
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Review Payments by Calendar Group (Disbursing Manager)

1. Navigate to Post Payroll; Select Review Payment by Cal Group.
2. Enter the Calendar Group ID.

3. Select Search.

4. Under Deductions, click the Select Matching Payments.

Review Payments by Cal Group

(G
L My Work Review Payments by Cal Group
M ARDTovels Find an Existing Value
ke “ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll & ) .
) gecenr: Choose from recent searches | / A gavedh | Choose from saved searches v | /
Review Payroll < earches | earches |
Post Payroll o - . >
[Calendar Group ID | begins with ~ | [X0000000 ] e
Run Payment Prep Process -
- Show fewer options
[ Review Payments by Cal Group ]
®
Send Costs to GL
Run Treasury Disbursements
PAM AGCY Notification Process
Run PAM SRF Inbound Interface
Run PAM PPS Inbound Interface
Payroll Element Configuration =
o i Nothing yet
Organizational Framework Configu, .. Your search results will appear here
NEWWITaOW T FElp [ g
Net Pay Q
Calendar Group  x0000000 00 00000000000000000
Selection Criteria
Empl ID From Q EmplID To | Q|
Pay Group Q Deduction Q
Registered Recipient Q Adhoc Recipient Q
Recipient Type v Payment Status | b
[J Summarized (by Recipient Info) “ Select Matching Payments ”
' [ Clear ]
Deductions
B
Recipient Information Payee Information Calendar Information 3
Eayment Descripti Recipient ID Recipient N A c Debit D. P Method
Status escription ecipient ecipient Name mount  Currency it Date ayment Metho
[ 3 Death Gratun.;i 77777 DWYER,
b ] v
Transfer v-‘ SR 00000000 STACY 100,000.00% : USD 08/19/2025 Check

I Return to Search H Notify I
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Review Payments by Calendar Group (Disbursing Manager) CONTINUED

5. Verify Payment Status has been updated to Finalized.
5A. If needed, manually update the Payment Status to User Void.
m NOTE: Comments are required for
selecting User Void.
6. Confirm Payment Methods.
@ NOTE: If any Payment Method in this Calendar Group ID displays “Wire Transfer”,

the Payment Date for entire Calendar Group ID will be impacted during Treasury
Disbursement (see Run Treasury Disbursement, page 22: step 6).

Selection Criteria

Empl ID From Q Empl ID To
Pay Group Q Deduction |
Registered Recipient :. Q| Adhoc Recipient Q.
Recipient Type | | Payment Status | "

Summarized (by Recipient Info) [ T Solect Matching Bayments ) l
[ Select Matching Payments ]

I Clear l

Deductions

BllQ View Al

Recipient Information Payee Information Calendar Information [

*Payment s i e

status ription Recipient ID Recipient Name Amount | Currency Debit Date | Payment Method
g Degth Gratui b

’ Finalizec v s J{c;;::ﬂ' DG0O00000 Stacy Dwyer 50,000,005 | USD 0113/2026 | Bank Transfer

: 3 b |

Finalizec v | Do el DG000000 Sara John 40,000.0057 | USD 011312026 | Check

Finalizec | giturg;t:g{ DG000000 Thomas Dwyer 10,000.0053 | USD 01M3/2026 | Wire Transfer

—
Finailzea »~ |
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MPPS-A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE jOB AID

Review Payments by Calendar Group (Disbursing Manager) CONTINUED

7. Select OK to verify that User wants to User Void.
8. Select OK that user understands that a comment is required to Void a payment.

‘You are changing the payment status of this entry to VOID. (17000,1988)

T L e e e R e T e = T R

Page 20, continued on next page »
Version 3.0 20260122

One Soldier % One Record % One Army U.S.ARMY




MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

Review Payments by Calendar Group (Disbursing Manager) CONTINUED

9. Right click anywhere in the Death Gratuity Disbursement
Description Box to enter reason for User Void.

10. Select Status Comments.

11. Enter reason for User Void.
12. Select Apply.
13. Select OK.

Review Payments by Cal Group
O @ T Calendar Group  X0000000 Death Gratuity 11/17/2025
I My Work Selection Criteria
- My Approvals Empl ID From | Q Empl ID To Q
|l Links Pay Group Deduction
Registered Recipient Adhoc Recipient Q|
Post Payroll , i
Recipient Type v Payment Status | v
Run Payment Prep Process
Summarized {by Recipient Info) | PP e E T |
Review Payments by Cal Group ‘ -
| s |
Send Costs to GL
Run Liquidation Process D
Run Treasury Disbursements Deductions
PAM AGCY Molification Process
Recipient Information Payee Information Calendar Information (3
Run PAM SRF Inbound Interface
GFEBS LOA Correction ;::::';em Description g Recipient ID Recipient Name Amount | Currency Debit Date Payment Method
Death Gratuity %
I« Queries User Voi v Disbuirss st DG000000 Stacy Dwyer 20,000.0037 | USD 11/18/2025 | Check
Result Queries i
I ReportsiProcesses
E Retum to Search Motify
Met Pay | Deductions
Review Payments by Cal Group
Q @ Calendar Group  X0000000 Death Gratuity 11/17/2025
My Work Selection Criteria
My Approvals Empl ID From Empl ID To Q
Links Pay Group | Deduction
Registered Recipient Adhoc Recipient Q|
Post Payroll
Recipient Type v Payment Status v
Run Payment Prep Process
Summarized (by Recipient Info) | [ — ‘
select Matching Payments
Review Payments by Cal Group | -
[ Clea }
Send Costs lo GL
Run Liguidation Process
Run Treasury Disbursements
PAM AGCY Nolification Process
Recipient Information Payee Information Calendar Information 3]
Run PAM SRF Inbound Interface
GFEBS LOA Correction "S::a:-ln;em Description Recipient ID Recipient Name Amount | Currency Debit Date Payment Method
S | Death Gratuity Sty
Queries User Vol w St Actions [Stacy Dwyer 20,000.003 | USD 11/18/2025 Check
Result Queries i
Repvis/ Hiocesses —————— IP USER VOID COMMENT COMP x
| Retum to Search ‘ Notify
— Help
WPy D Void Comment
@ NOTE: This comp/etes the Review Comment | | Enter reason for User Void here.
Payments by Calendar Group process. m )
The Disbursing Manager will now begin
. Cancel [ ] @
the Run Treasury Disbursement process. @ [“l
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

Run Treasury Disbursement (Disbursing Manager)

1. Navigate to Post Payroll; Select Run Treasury
Disbursements.

2. Select Add a New Value.
3. Enter Run Control ID.
4, Select Add.

6. If a “"Wire Transfer” is associated with this Calendar Group ID
(see Review Payments by Calendar Group, page 19: step 6), set
Payment Date for two business days from the current date.
If “Wire Transfer” is not associated with the Calendar Group ID,
set Payment Date for the following business day.

o ) 7. Select Run.
5. Select the Calendar Group ID magnifying glass icon.
Enter the Calendar Group ID.
Run Treasury Disbursements
[ New Window |
Links :
Run Treasury Disbursements
Process Payroll
Find an Existing Value 9 ‘ @®Add a New Value ‘
Review Payroll & S —
v Search Criteria
FostRayroll v Enter any information you have and click Search. Leave fields blank for a list of all values.
Run Payment Prep Process
£T) Recent o | saved -
s Choose from recent searches / W s Choose from saved searches /
Review Payments by Cal Group
Send Costs to GL Search by: Run Control ID begins with
[ Run Treasury Disbursements ] w ~ Show more options
PAM AGCY Notification Process m| Clear
Run PAM SRF Inbound Interface L Loy
Run Treasury Disbursements
Add a New Value Q_Find an Existing Value
Run Control ID (00000 ] e
) (= 1O
Treasury Disbursements i
un Gontrere OOOOO |:
[C.lh-nliur Group ID X0000000 - ]

[ Payment Date 07/03

2025 [ ]

Save

=
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Run Treasury Disbursement (Disbursing Manager) CONTINUED

8. The Process Scheduler Request will display; Select the Treasury Direct Disbursement checkbox, then select OK.

9. Select Process Monitor.
10. Click the Refresh button until the Run Status says Success and the Distribution Status says Posted.

Process Scheduler Request X
Help
User ID  0000000000.00 Run Control ID  oo000
Server Name Run Date [;‘.)8/1 9/2025 I
Recurrence Run Time |3:40:22PM | Reset to Current Date/Time
Time Zone Q
Process List
Select  Description Process Name Process Type Type Format Distribution
Treasury Direct Disbursement ’ Q IP_GP_TDDPAM Application Engine Web v TXT v Distribution
:“ | } Run Control ID 500 Report Manager | Process Monitor 9’ o
Process Instance:0000000
Calendar Group ID |X0000000 Q
‘ Notify | ‘ Add } | Update/Display |
View Process Requests
User ID :OOOOOOOOOO‘OO Q Type v | Last v 1 Days v| @7
Server v Name Q Instance | Range Clear
Run Status i Distribution Status | v| Save On Refresh Report Manager [ Reset l
v Process List
) o
Select | Instance Seq. Run Control ID | Process Type Process Name User Run Date/Time Run Status 2;::2:"&0" Details
0000000 00000 Application Engine IP_GP_TDDPAM 0000000000.00 08/19/2025 5:21:36PM GMT Success Posted Details]
@ NOTE: Check with local Standard Operating Procedures (SOP) @ NOTE: This completes the Run Treasury Disbursement
on how often Treasury processes Death Gratuity payments process. The Disbursing Manager will now run PAM Agency
before proceeding to next step. Notification Process.
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

Payment Automation Manager (PAM) Agency Notification — One (Disbursing Manager)

1. Under the Global Payroll WorkCenter tile, navigate to Post Payroll;
Select PAM AGCY Notification Process.

2. Select Add a New Value.
3. Create a Run Control ID.
4, Select Add.

PAM AGCY Notification Process l o

c&
My Work Run PAM Agency Notification
My Approvals Find an Existing Value 0 I @Add a New Value I
Links v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll =5
Recent e = Saved S
Review Payroll y 2 Gearches Choose from recent searches / | searches Choose from saved searches /
Post Payroll o
Search by: Run Control ID begins with
Run Payment Prep Process
“ Show more options
Review Payments by Cal Group
(o]
Send Costs to GL E—
Run Treasury Disbursemenis F . '

\ |

Run PAM Agency Notification

Add a New Value

[Run Control ID ] 9
~ )0

Q, Find an Existing Value
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

PAM Agency Notification — One (Disbursing Manager) CONTINUED

5. Select Run.
6. Select GEX Acknowledgement Notifications.
7. Select OK.

PAM Agency Notification

Run Control ID 000000 Report Manager

=

Save \ Return to Search | | Previous in List Next in List Notify | Add | Update/Display
Process Scheduler Request X
Help
User ID 0000000000.00 Run Control ID (000000
Server Name Run Date |08/19/2025
Recurrence Run Time |7:13:17PM | Reset to Current Date/Time
Time Zone Q

Process List
Select Description Process Name Process Type “Type “Format Distribution

( IP_AGCY_NTFY IP_AGCY_NTFY Application Engine Web ~ TXT v Distribution

IP._GEX_ACK

iApp\ication Engine Web ~ TXT v Distribution
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

PAM Agency Notification — One (Disbursing Manager) CONTINUED

8. Select Process Monitor.
9. Click the Refresh button until the Run Status says Success and the Distribution Status says Posted.

PAN Agency Noticaten @ NOTE: This completes the PAM Agency
Notification process. The Disbursing Manager
will now run the GEX Acknowledgement Query.

Run Control ID 000000 Report Manager [ Process Monitor ] ‘ _Run_} I

18

Save l Return to Search | ‘ Previous in List Next in List date/Display

[ TNEW VVITaowW T TTep | T ErSuranze Tagt

Process List Server List

View Process Requests

User ID {0000000000.00 Q Type | v| | Last v 1 Days “ Refresh 97

v

Server | Name Q Instance Range Clear

Run Status il Distribution Status i Save On Refresh Reset

Report Manager

i

Dv Process List

s RNet
Select | Instance Seq. Run Control ID  Process Type Process Name User Run Date/Time Run Status Ié)i::ruils:ution Detail
0000000 000000 Application Engine IP_AGCY_NTFY 0000000000.00 :08/19/2025 6:36:01PM GMT Success Posted Detaild

Page 26, continued on next page »

Version 3.0 20260122

One Soldier % One Record % One Army U.S.ARMY
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Global Exchange (GEX) Acknowledgement (Disbursing Manager)

1. Under the Global Payroll WorkCenter tile, navigate to Results Queries;

Select GEX Acknowledgement. W NOTE: If Error code displays Warning or Fatal Error

. . refer to the next section.
2. Select the Calendar Group ID magnifying glass icon.

2A. The lookup tools displays. Find the Calendar Group ID from the list. @ NOTE: This completes the GEX Acknowledgement.
3. Select View Results. The Disbursing Manager will now begin the PAM
4. Verify results display Passed without errors. Agency Notification process.

Global Payroll WorkCenter

G G} IP_TDD_PAYMENTS_GEX_ACK - TDD GEX ACKNOWLEDGMENT REPORT
~ My Work

« My Approvals

« Links Download results in - Excel SpreadSheet CSV Text File XML Fie (1kb

ew Al First 1-10f 1 Last
Post Payroll 5 Row Trans Nbr TransiD File Path Calendar Group Pay Enfity Pay Group Schedule ID Error Code

1 0000 000000000/00000000 1 X0000000 ARM ARNF X0000000000000
~ Queries
Result Queries o QU‘EW x

GEX Acknowledgement 0 Search by: Calendar Group IDbegins with
Lock Up Cancel Advanced Lookup

 Reports/Processes

Search Results

First - Last

Calendar Group ID Description
ABS_FORECAS yrecast Group

X0000000
X0000000
X0000000
X0000000
X0000000
X0000000
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

GEX Acknowledgement Warnings and Error Resolution (Disbursing Manager)
1. If Error Code displays Warning, contact Tier 3 Help Desk.

2. Relay information to Help Desk from the Error Category and Error Message and then continue with the disbursement process.

3. If Error Code displays Fatal Error, contact Tier 3 Help Desk. Wait for Help Desk to resolve error. After Help Desk has resolved
error, re-run Treasury Disbursement process.

IP_TDD_PAYMENTS_GEX_ACK - TDD GEX ACKNOWLEDGMENT REPORT

Calendar Group | X0000000 2

Se fule |

View Results
Download results in . Excel SpreadSheet CSV Text File XML File (3 kb

Row ‘:\il:’ TranslD File Path g c‘:ﬁl:;ﬂ r;:m ,:I‘f:ﬂ‘. Schedule 1D ¢ I—[Ir-.:l.,_. Error Message
ormat The value 1 Is invalid for
0000 000000000/00000000 Line 3 X0000000 ARMY ARMY X0000000000000|Warning | o™ NG JERLE e
2 0000 000000000/00000000 Line 5

X0000000 ARMY ARMY X0000000000000|Waming Cll:l'i
3 PAM SPRIFileTrailerControlRecord/Tota
3 0000 000000000/00000000 _ aHEBCoN o

olRecord/TotalCount_Payments/Line g | e | Validatior
10 X0000000 ARMY ARMY X0000000000000| Wamning [ £

IP_TDD_PAYMENTS_GEX_ACK - TDD GEX ACKNOWLEDGMENT REPORT

ndar Group [X0000000 -
jule |

View Results
Download results in Excel SpreadSheet CSV Text File XM | (1 kb
1
Irans S Calendar Pay  Pay Er :
Row "y ransiD File Path ety | Entity | Geoun Schedule ID ke Error Messag
tionCod
PAM SPR/FileHeaderR {ICheckScheduleHeaderRecord ey tion( /L ine Fatal |validatior s an invai
0000 000000000/00000000 ', s il o g I EREEEE 0000000 ARMY ARMY X0000000000000 i | LC bas 1 the val
=~ ed in the SFIS valu
D Ary
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

PAM Agency Notification — Two (Disbursing Manager)

1. Under the Global Payroll WorkCenter tile, navigate to Post 4. Select Add.
Payroll; Select PAM AGCY Notification Process. 5. Select Run.
2. Select Add a New Value. 6. Select the IP_AGCY_NTFY.
3. Create a Run Control ID. 7. Select OK.
€3 )
My Work Run PAM Agency Notification
My Approvals Find an Existing Value Q ’W
Links v Search Criteria .
Enter any information you have and click Search. Leave fields blank for a list of all values
Process Payroll y
Revisw Payrell ) ) Becent | choose from recent searches v # A 5aved | Ghoose from saved searches v/
Post Payroll o

Search by: Run Control ID begins with
Run Payment Prep Process

“ Show more options
Review Payments by Cal Group
=
Send Costs to GL
Run Treasury Disbursements Run PAM Agency Notification
PAM AGCY Notification Process —_—
] n Add a New Value Q_Find an Existing Value
PAM Agency Notification
[ Run Control ID ] 9
Run Control ID 00000 Report Manager Process Monitor
-0
Save l Retun to Search ‘ ‘ Previous in List ate/Displa:
Process Scheduler Request
Help
User D 0000000000.00 Run Control ID 000000
Server Name Run Date |08/19/2025
Recurrence Run Time |7:26:53PM [ Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type ~Type “Format Distribution
IP_AGCY_NTFY EApphcal\on Engine Web ~ i TXT ~| ED\str\bulicn
IP_GEX_ACK Application Engine Web v TXT v Distribution
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

PAM Agency Notification — Two (Disbursing Manager) CONTINUED

8. Select Process Monitor.

9. Click Refresh until Run Status displays Success and Distribution Status displays Posted.
10. Select Details.

PAM Agency Notification
Run Control ID 000000 Report Manager [3'7.33955 Monitor ] | {  Run
Save \ Return to Search ‘ ‘ Previous in List e Lis 0 | Add J e/Display
Process List
View Process Requests
User ID |0000000000.00 & Type e Last ~ 1 Days s
Server i Name Q nstance Range
Run Status il Distribution Status hd _ i pege
&4 Save On Refresh
~ Process List
B|llQ ow Al
Select | Instance Seq. Run Control ID  Process Type Process Name User Run Date/Time Run Status [S);::}Li:mm“ Details Actions
0000000 00000 PSJob GPUSPMTP 0000000000.00 10/30/2025 3:55:51PM GMT Success Posted Details “Actions
Go back to Run Payment Prep Process USA
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

PAM Agency Notification — Two (Disbursing Manager) CONTINUED

11. Under Actions, select View Log/Trace. @ NOTE: The SPS_440.txt file(s)
12. Verify that a file beginning with SPS_440.txt has been generated for each beneficiary. must be submitted to Treasury
13. Right click on each SPS_440.txt file and select Save link as. Secure anmem‘System (SPS) for
: processing.
14. Save the SPS_440.txt file.
Ty = @ NOTE: This completes the PAM
- Agency Notification process. The
Process Disbursing Manager will return to
fhstince 0000000 Type  Application Engine the Global Payroll WorkCenter tile
Name IP_AGCY_NTFY Description  IP_AGCY_NTFY to start the SRF Inbound Interface
Run Status Success Distribution Status Posted pfOC@SS.
Run Update Process
Run Control ID  KMF010 Hold Request
_ = Queue Request
Location Server
Cancel Request
Server 000000 Delete Request
Recurrence Re-send Content Restart Request
Date/Time Actions
Request Created On  08/19/2025 6:36:06PM GMT
Run Anytime After 08/19/2025 6:36:01PM GMT i LocKs
Began Process At  08/19/2025 6:36:28PM GMT
Ended Process At 08/19/2025 6:36:40PM GMT
View Log/Trace X
7 ReportiD 0000000 Process Instance 0000000 WESSage LUy
Name [IP_AGCY_NTFY Process Type Application Engine
Run Status Success
IP_AGCY_NTFY
Distribution Details
Distribution Node HGFTTS3 Expiration Date
File List
Name File Size (bytes) Datetime Created
AE_IP_AGCY_NTFY_5340056 log 4570 08/19/2025 63640 893268PM GMT
AGCY_NTFY_STARMY.D20250818 T060834577 TXT 266 RG2S 63640 503268 CH™
< v A « Docum... > SPS440s G Search SPS440s »
SPS440_5340056_ERRORLOG 308 08/19/2025 6:36:40.893268PM G
Organize ~  New folder =- @
S ) 508004FRJPO0 txt : . Sta
SPS_440_ITS_X2508004FRJPO0.tx @ 1,760 Open link in new tab 62PM GN 5 @ OneDrive - US Amy Name Status
SPS_440_ITS_X2508004FRPLOO0.txt 1.760 Open link in new window 63PM G |
Open link in incognito window  Documents
Distribute To L Downloads
Distribution ID Type “Distribution ID @ _—
User 0000000000.00 Copy link address B Music
Return ‘ Inspect s
File name: | SPS_440_ITS_X2509001FRJPOO.txt v

Save as type: Text documents (*.txt)

A Hide Folders Encoding: UTF-8 * Cancel
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

Standard Reporting Format (SRF) Inbound Interface (Disbursing Manager)

1. Navigate to HR Professional homepage.
2. Select the Global Payroll WorkCenter tile.

3. Navigate to Post Process Payroll; Select Run PAM
SRF Inbound Interface.

4, Select Add a New Value.
5. Create a new Run Control ID.
6. Select Add.

Global Payroll WorkCenter

HR Professional ~ o

Run PAM SRF Inbound Interface

o
- My Work Run PAM SRF Inbound Interface

v My Approvals Find an Existing Value

v Links v Search Criteria

Process Payroll

Recent

=) Choose from recent searches
Searches

Review Payroll
Post Payroll

Search by: Run Control ID begins with
Run Payment Prep Process

v Show more options

Review Payments by Cal Group D
Send Costs to GL

Run Treasury Disbursements

PAM AGCY Notification Process

Run PAM SRF Inbound Interface ] 9

Run PAM PPS Inbound Interface

Enter any information you have and click Search. Leave fields blank for a list of all values.

‘ ®Add a New Value 0

| Saved
Searches

| AT v| £

Choose from saved searches

Clear

Run PAM SRF Inbound Interface

Add a New Value

Run Control ID

e

Add

6

Q_Find an Existing Value
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

SRF Inbound Interface (Disbursing Manager) CONTINUED

7. Select Run.
8. Select IP_GP_SRFINT.
9. Select OK.

Run Control ID

000000 Report Manager Process Monitor o | Run

Save Notify ‘ ‘ Add H Update/Display

Process Scheduler Request b4
Help
User ID  0000000000.00 Run Control ID 000000
Server Name Run Date |08/18/2025
Recurrence Run Time |8:00:20PM ’ Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type Type ‘Format Distribution
[ IP_GPSRF IP_GPSRF PSJob (None) w (None) Distribution
[ IP_GP_ACMSRE IP_GP_ACMSRF Application Engine Web v| TXT v Distribution
( IP_GP_LOA DB IP_GP_LOA DB Application Engine Web v | TXT v | Distribution
IP_GP_SRFINT Application Engine [Web v TXT  v| Distribution
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

SRF Inbound Interface (Disbursing Manager) CONTINUED

10. Select Process Monitor.
11. Click the Refresh button until the Run Status displays Success and the Distribution Status displays Posted.

10

Run Control ID 000000 Report Manager [Process Monitor ] [ Run

PAM SRF Interface

Process Instance:0000000

ml Notify ‘ l Add H Update/Display

Process List Server List

View Process Requests

User ID [0000000000.00 Q Type v Last v 1 Days v
Server v Name Q Instance Range [ Clear \
Run Status A Distribution Status N Save On Refresh T+ Ry ‘ Rese ]

v Process List

B Q
Select | Instance Seq. Run Control ID  Process Type Process Name User Run Date/Time Run Status gi:ﬁ:ution Details
0000000 000000 Application Engine P_GP_SRFINT 0000000000.00  08/19/2025 8:00:20PM GMT Success Posted Details
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

SRF Inbound Interface (Disbursing Manager) CONTINUED

12. Return to the Global Payroll WorkCenter. Navigate to Post Payroll; @ NOTE: Manually notify the Initiator and Executor of the
Select Review Payments by Cal Group. status of payment(s). If status is Treasury Void see next

13. Enter the Calendar Group ID that was previously processed. section, (SRF Inbound Interface - If Treasury Void).
14. Select Search. (D
15. Select the Deductions tab. @
16. Click Select Matching Payments.

17. Verify Payment Status entries are updated.

NOTE: This completes the SRF Inbound Interface process.
The Disbursing Manager will return to the Global Payroll
WorkCenter to start the Post Payment System Inbound
Interface process.

Review Payments by Cal Group
C &
My Work Review Payments by Cal Group
My Approvals Find an Existing Value
Links v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll G
v , Recent Choose from recent searches ~ / A Saved Choose from saved searches v /
Review Payroll Searches | Searches L
v
Post Payroll v T
[Ca[endarGroup ID | begins with v | [X0000000 ] @
Run Payment Prep Process
2 Show fewer options
Review Payments by Cal Group ]
®
Send Costs to GL
Run Treasury Disbursemenis {* ’
TNEW VYOV Felp T Fe
®
Calendar Group  X0000000 Death Gratuity 08/18/2025
Selection Criteria
Empl ID From Q Empl ID To Q
Pay Group Deduction Q
Registered Recipient Q Adhoc Recipient Q
Recipient Type v Payment Status »
Summarized (by Recipient Info) ‘] @
Deductions
B||lQ
Recipient Information Payee Information Calendar Information (13
‘Fayment Descripti Recipient ID Recipient N Am c Debit D P Method
Status escription ecipient ecipient Name ount Currency it Date ayment Metho
= Death Gratui
Finalize: ~ Dlsbursemen? 00000000 Smith, Veronica 50,000.005 | USD 08/18/2025 Wire Transfer
Death Gratuity s e
Finalizes v D et 00000000 Jones, Mary 50,000.005 USD 08/18/2025 Wire Transfer
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

SRF Inbound Interface - If Treasury Void (Disbursing Manager)

1. Confirm Payment Status is Treasury Void.

2. Navigate to Post Payroll; Select Run PAM SRF Inbound Interface.
3. Enter Run Control ID.

4. Select Search.

NEW VVITTaow FeEp | (=’
Net Pay Deductions

Calendar Group 000000 Death Gratuity 08/18/2025

Selection Criteria

Empl ID From Q Empl ID To Q
Pay Group Deduction
Registered Recipient Q Adhoc Recipient Q
Recipient Type v Payment Status »

Summarized (by Recipient Info)

Deductions

B Q v
Recipient Information Payee Information Calendar Information [/
;Pt::tumsent Description Recipient ID Recipient Name Amount Currency Debit Date Payment Method
Disbursed by Death Gratuity " "
Treasury Fiibibactnei DG0000000 STACY DWYER 50,000.005 | USD 08/18/2025 Wire Transfer

a?:r‘g::é‘r‘ﬂ? DG0000000 SARA JOHN 50,000.00F USD 08/18/2025  Wire Transfer

Run PAM SRF Inbound Interface

€8
Run PAM SRF Inbound Interface
v My Work
. My Approvals Find an Existing Value ‘ @Add a New Value
v Links v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll 0
Recent [(] Saved
Review Payroll . ) arches Choaose from recent searches ~ / W searches Choose from saved searches ~ /
Post Payroll <
Search by [Run Control ID begins with ] 9
Run Payment Prep Process
v Show more options
Review Payments by Cal Group
Clear

Send Costs to GL -

Run Treasury Disbursements

PAM AGCY Notfification Process

Run PAM SRF Inbound Interface l o

Run PAM PPS Inbound Interface v
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

SRF Inbound Interface - If Treasury Void (Disbursing Manager) CONTINUED

5. Select Process Monitor.
6. Select Details.
7. Select View Log/Trace.

PAM SRF Interface

5]

Pros Monitor

Run Control ID 000000 Report Manager

]

Process Instance: 0000000

Process List Server List

View Process Requests

' UserID [0000000000.00Q Tvpe v | Last v 1 |[pays ~ | |
Server v Name Q Instance Range | Clear |
Run Status il Distribution Status

Save On Refresh

v Process List

B|lQ
Select  Instance Seq. Run Control ID  Process Type Process Name User Run Date/Time Run Status g::gli:ution Details
0000000 0000000 Application Engine P_GP_SRFINT 0000000000.00  08/19/2025 8:00:20PM GMT Success Posted 0 Details
Process Detail X
Help
Process
Instance 0000000 Type Application Engine
Name |IP_GP_SRFINT Description IP_GP_SRFINT
Run Status Success Distribution Status Posted
Run Update Process
Run Control ID 000000000000 Hold Request
Queue Request
Location Server
Cancel Request
SErver oL ODeIete Request
Recurrence Re-send Content Restart Request
Date/Time Actions
Request Created On  12/04/2025 3:08:34PM GMT
Run Anytime After 12/04/2025 3:08:25PM GMT YW e
Began Process At 12/04/2025 3:08:56PM GMT
Ended Process At  12/04/2025 3:09:09PM GMT
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

SRF Inbound Interface - If Treasury Void (Disbursing Manager) CONTINUED

8. Select the .log file.
9. Identify IP_SRF_DISB _STS (Disbursement Status) Code. It is a single-digit number. NOTE: In this example it is “5.”
10. Identify the IP_SRF_DISB_RSN (Associated Reason Code) number. It is a three-digit number. NOTE: In this example it is “064."

View Log/Trace X
Name IP_GP_SRFINT Process Type Application Engine
Run Status Success
IP_GP_SRFINT
Distribution Details
Distribution Node (0000000 Expiration Date
File List
Name File Size (bytes) Datetime Created
AE_IP_GP_SRFINT_5785232l0g [ 4,256 12/04/2025 3:09:09.589048PM GMT ] Q
AE_IP_GP_SRFINT_5785232.trc 2,969 12/04/2025 3:09:09.589048PM GMT
AE_IP_GP_SRFINT_5785232_1204150856.AET 10,145 12/04/2025 3:09:09.589048PM GMT
DD397_0002373235_DG000071.xm 1,034 12/04/2025 3:09:09.589048PM GMT
Distribute To
Distribution ID Type Distribution ID
User 0000000000.00

Peoplelools 8.60.11 - Application Engine

Copyright (c) 1988-2825 Oracle and/or its affiliates.

All Rights Reserved

SRF INITIALIZE SECTION FOR FUTURE (@,@)

IP_TRANSMISSION_ID = 9oeceeeee7 (e,0)

COUNT2=1,COUNT3=1, COUNT4=1,COUNT5=1, COUNT6=1, COUNT7=1, COUNT8=1, AMOUNT=18@000, AMOUNT_1-10660@ (@,8)
LOOP PS_IP_PAMSRFSCD_IB.GVT_SCHEDULE_NO X2508002PA@10@ (€,8)

CAL_RUN_ID = X25@8002 for the given G\I’T_SCHG_ND = X2508002PAR100 (@,0) @
&sIP._GP_UNIQ PAYID =621 &sIP.SRE.DISB.SIS 5PYNT DI = 2825-87-89 &sIP_SRE_DISB.RSN =(9,9)

*errereeess DEATH GRATULTY TRANSACTION ***=s:xxxxx (g @)
Application Engine program IP_GP_SRFINT ended normally

Timings written to trace file (/opt/psaft/cfg/8.68.11/HCORTST/appsery/pres/HCORTST/log output/AE IP GP SRFINT 5785137/AE IP GP SRFINT 5785137 1283160537.AET)
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

SRF Inbound Interface - If Treasury Void (Disbursing Manager) CONTINUED

11. Use the SRF Disbursement Reason Codes chart to identify reason for Treasury Void.

@ NOTE: Contact Casualty and Mortuary Affairs Operations
Division (CMAOD) to explain reason for Treasury Void.

Disbursement Status Associated Reason Codes m
Code

Dor9 000

. |

2 020=Notification of Change
021-Pre=Notification
022=ACH Return (report as DA record)
023=ACH Debit Onigination - ASAP RO Reimbursement of Grant Funds (report as DA record)
024=Suspend ASAP transaction
025=Wire Received-ASAP RO Reimbursement of Grant Funds (report as DA record)
026=Dishonored Return (DA record)
| 027=Contested Dishonored Return (DA record)
3 200-299 (as provided by DNP in the DNP Screening Results File)
5 060 - Invalid Missing RTN
061 = Invalid Depositor Account #
062 = Invalid Account Type
063 = Invalid Payment Amount
064 = Invalid Account Number
065 = Invalid Payee Name

066 = Invalid Payee Address Line 1

067 — Invalid City
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY CENTRAL SITE JOB AID

Post Payment System (PPS) Inbound Interface (Disbursing Manager)

1. Navigate to Post Payroll; Select Run PAM PPS Inbound 3. Create and enter a new Run Control ID, then select Add.

Interface. 4. Select Run.
2. Select Add a New Value.

Run PAM PPS Inbound Interface

(G4 s
Run PAM PPS Inbound Interface
My Work
My Approvals Find an Existing Value Add a New Value 9
Links v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values
Process Payroll s
Recent ~ Saved
Review Payroll y Eaiakae Choose from recent searches ~ / s Choose from saved searches ~ f
Post Payroll N
Search by: Run Control ID begins with
Run Payment Prep Process
v Show more options
Review Payments by Cal Group
Search Clear
Send Costs to GL D L

Run Treasury Disbursements
PAM AGCY Notification Process
Run PAM SRF Inbound Interface

Run PAM PPS Inbound Interface I o 4

Payroll Element Configuration

S z Nothing yet
Organizational Framework Configu Your search results will appear here

Processing Framework Configurati, ..

Run PAM PPS Inbound Interface

Add a New Value Q,Find an Existing Value

[ Run Ceontrol ID {000000

PAM PPS Interface

Run Control ID 500000 Report Manager Process Monitor o
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

CENTRAL SITE JOB AID

PPS Inbound Interface (Disbursing Manager) CONTINUED

5. Select IP_GP_PPSINT, then select OK.
6. Select Process Monitor.

7. Click the Refresh button until the Run Status displays Success and the Distribution Status displays Posted.

UseriD  0000000000.00
Server Name
Recurrence

Time Zone Q

Process List

Select  Description Process Name

IPGPPPS

0 ; ACMPPS IP_GP_ACMPPS

{IP_GP_PPSINT

IP_REVR_DISB

Process Scheduler Request

Run Centrol ID 000000

Run Date |08/19/2025

Help

Run Time |8:55.02PM | Reset to Current Date/T

Process Type Type Format

PSJob (None) ~ (None)
Application Engine Web TXT ~
NippicsionErgre [[wer <] [T~
L appicaiontrgoe. (W ~] [0~

Distribution

Distribution

PAM PPS Interface

Run Control ID 000000

Process Instance:0000000

Save Motify | Ad l l Update/Display l
T
Process List Server List
View Process Requests
User ID [0000000000.00 Q Type v Last v 1 | Days v
Server v Name Q Instance Range
Run Status » Distribution Status by Save On Refresh Report Manager ‘ Reset I
~ Process List
BlQ ev
’ Select | Instance Seq. Run Contrel ID | Process Type Process Name User Run Date/Time Run Status ?:::rui:ution Details Actions
0000000 000000 Application Engine P_ 0000000000.00 08/19/2025 8:55:02PM GMT Success Posted Details v Actions
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

PPS Inbound Interface (Disbursing Manager) CONTINUED

8. Return to the Global Payroll WorkCenter tile. Navigate to 10. Under Deductions, click Select Matching Payments.
Post Payroll and select Review Payments by Cal Group. 11. Verify Payment Status entries are updated.
9. Enter the Calendar Group ID associated with the PPS file and A
select Search. @ NOTE: Voided payments will send alerts to
the Initiator and Executor,
Review Payments by Cal Group m .
S @ NOTE: This completes the PPS Inbound Interface process.

The Budget Analyst will now start the Off-Cycle Line of

Review Payments by Cal Group -
Accounting Query process.

My Work

My Approvals Find an Existing Value

v Search Criteria

Links
Enter any information you have and click Search. Leave fields blank for a list of all values.
Process Payroll v ) i
e ?ecenr\l Choose from recent searches v / W~ ga\rfdh Choose from saved searches ~ /
Review Payroll v i LS
Post Payroll -
[Ca\endar Group ID | begins with ~ | | X0000000
Run Payment Prep Process -
~ Show fewer options
Review Payments by Cal Group ] 9
Send Costs to GL D
Run Treasury Disbursements -
Calendar Group  X0000000 Death Gratuity 06/18/2025
Selection Criteria
Empl ID Frgm Q Empl ID To Q
Pay Grofip Q| Deduction
Registered Recipient | Q| Adhoc Recipient | Q
W

Recipient Type b Payment Status

Summarized (by Recipient Info) {I Select Matching Payments |]

Clea |

Deductions

53
' Recipient Information Payee Information Calendar Information [
a
sﬁ‘:ti:‘ln;em m Description Recipi D Recipi Name Amount | Currency Debit Date Payment Method

2 Death Gratuity AR .
Void Disbursement 00000000 Dwyer, Stacy 50,000.0057 | USD 08/18/2025 | Wire Transfer

Death Gratuity

Disbursement 00000000 John, Sara 500000057 USD 08/18/2025 ‘Wire Transfer

Woid

E| Retumn to Search || Motify |

Met Pay Deed
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CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Off-Cycle Line of Accounting (LOA) Query (Budget Analyst)

1. Login as HR Professional. Under the HR Professional homepage, select the Global Payroll WorkCenter tile.
2. Navigate to Results Queries; Select Off-Cycle LOA Query Detail.

3. Select the Calendar Group ID magnifying glass icon.
3A. The lookup tools displays. Find the Calendar Group ID from the list.

@ NOTE: This is the Manual GFEBS accounting process that provides accounting information to the
U.S. Army. This is a separate process from the Central Site processing of Death Gratuity. It will
require the Budget Analyst to pull the LOA Query and send it to the appropriate fund manager for
manual input following the Costs to GL and after the SRF Inbound Interface processes described in
this Job Aid. The list of points of contact by component is maintained in the MILPAY User Manual.

Global Payroll WorkCenter

HR Professional ~ 0

Global Payroll WorkCenter

G {E} IP_GP_OFF_CYCLE_LOA_QRY_DTL - OFF CYCLE LOA QUERY DETAIL

My Work
L [Ca\endararoup Z\]e

My Approvals Grouping

Process Status  §
v Links View Results
Orig Functional : 5 " Funded Workforce Fund Al
- Calendar Pay Pay Empl Empl Business Transaction Process Disburse Grouping Object
\ Queries ROW “Group Group (7% SO Entity D Record Unit NS, Type  Status Date  Code  ACOUNtMPC ciaeq Frogiam Braskdown Fund emer Fo

Result Queries 9 o

Off-Cycle LOA Query Detail

Query X

i Reports/Processes

Search by: Calendar Group ID begins with

Look Up Cancel | Advanced Lookup

Search Results

View 100 First 10f1 Last
Calendar Group ID Q
X0000000
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‘ CENTRAL SITE JOB AID

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

Off-Cycle LOA Query (Budget Analyst) CONTINUED

4. Select View Results. @ NOTE: This completes Off-Cycle
5. Download results by clicking Excel SpreadSheet, CSV, Text File, or XML File. LOA Query process.

6. Save file in accordance with local SOP.

Global Payroll WorkCenter
& T = c LOA
IP_GP_OFF_CYCLE_LOA_QRY_DTL - OFF CYCLE LOA QUERY DETAIL
My Work
v My Approvals L
v Links

Process Payroll 0

Review Payroll

Post Payroll

Payroll Element Configuration
Organizational Framework Configu,
Processing Framework Configurati,,. n

Banking

Year End Processing

IP_GP_OFF_CYCLE_LOA_QRY_DTL - OFF CYCLE LOA QUER

Audit

Result Queries

Calendar Group [X0000000 =

Off-Cycle LOA Query Detail

GEX Acknowledgement arouping

Death Gratuity Calc Results Process Status R
View Results o

 Reports/Processes

Download results in : [Excek SpreadSheet CSV Text File XML File] (2 kb}

€ T » OneDrive - USAmy » Documents » LOAQGs - Search LOA Qs »

I
-]

Organize + New folder

@ OneDrive - US Army Name Status

4 Documents
+ Downloads
P9 Pictures
9 Music
i Videos

File name: | IP_GP_OFF_CYCLE_LOA_QRY_DTL 32315

Save as type:  Microsoft Excel Worksheet

~ Hide Folders Cancel
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CENTRAL SITE JOB AID
IPPS-A RESOURCES

@ Website

% Training Aids

= R3 Resources Demo Server
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https://ipps-a.army.mil/
https://ipps-a.army.mil/Training/Training-Aids/
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html
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